
WRITTEN REPRESENTATION 
APPEALS PROCEDURE

Within 1 week
from start date

APPEAL FORM RECEIVED
Start date and timetable set 

out by PINs

ACTION

TIMEFRAME

ACTION

TIMEFRAME

Appellant sends the 
appeal form, all supporting 

documents and any 
application for costs to PINs 

and to the LPA.

LPA recieves a copy of the 
appeal documents

LPA sends PINs its completed 
questionnaire and all 

application documents.

Notifies interested parties of 
the appeal

Appellant receives a 
completed questionnaire and 
any supporting documents 

from the LPA

Interested Persons recieve the 
LPAs letter and informed that 
any comments

be made within
 to PINs must  5 
weeks from 

the start date

Within 5 weeks
from start date

LPA sends PINs its full 
Statement of Case

Interested persons send their 
representations to PINs

Within 7 weeks
from the start date

Sends PINs their FINAL 
COMMENTS on the LPAs 
full statement of case and 

on any representations from 
interested persons.

If there is one, sends PINS a 
copy of the certified planning 

obligation.

No new evidence is allowed

Sends PINs its FINAL 
COMMENTS on any 

representations from interested 
persons.

No new evidence is allowed.

SITE VISIT
Undertaken by Inspector

DECISION issued by PINs


